
YELLOWSTONE COUNTY, MONTANA 

EOE 

POSITION ANNOUNCEMENT 
Yellowstone County encourages applications from diverse candidates  

and candidates who support diversity. 
 

Class Title: Victim Witness Coordinator   Date:    March 11, 2015 
 

Department: County Attorney’s Office  Grade:  F     Salary:  $17.48 per hour  
 

Union Status:  MPEA     Hours:  Monday – Friday, 8:00 a.m. – 5:00 p.m.   
 

            

ACCEPTING APPLICATIONS UNTIL 5:00 P.M. ON MARCH 25, 2015 
 

Job description available in Human Resources 
 

FUNCTION: 

Full-time position providing support services to victims and witnesses of a wide variety of felony and 

misdemeanor crimes in both the adult and juvenile divisions of the office.  This position assists victims and 

witnesses as cases work through the legal and court system.  Some crimes that may be encountered include 

homicide, physical and sexual assault, and property crimes.  This position does related work as required.  The 

work is performed under the general direction of assigned attorneys, the office administrator, and the legal office 

supervisor. 

CHALLENGES OF THE POSITION: 

- Must be able to understand and convey the laws and regulations regarding victims’ rights and the criminal 

justice system; assess people and situations accurately and adopt effective courses of action; provide ongoing 

support services to crime victims; communicate clearly, both orally and in writing; and establish and 

maintain effective working relationships with others in the criminal justice system; 

- Candidate must be prepared to handle frequent interruptions and multiple inquiries at once; 

- Work may be performed under unpleasant and sometimes stressful conditions which may involve 

emotionally distraught persons. 

REQUIRED: 

- Graduation from a college or university with an associate’s degree in criminology, sociology, psychology, 

social work, or closely related field; and  

- Two (2) years’ experience in criminology, sociology, psychology, social work, crisis counseling, victim 

witness assistance or the criminal justice system; or 

- Any equivalent combination of experience and training totaling four (4) years. 

- Valid driver’s license issued by the State of Montana; 

- Good communication skills;  

- Flexibility to work more than 40 hours per week, if required. 

DESIRED 

- Bachelor’s degree in criminology, sociology, psychology, social work, or closely related field; 

- Knowledge of legal and court policies and procedures. 
 

TO APPLY: 

Submit by 5:00 p.m. on March 25, 2015: 

1. County Application 

2. Resume 

3. Names, addresses and phone numbers of three employment-related references 

To:  Human Resources, Room 106, Yellowstone County Courthouse, PO Box 35041, Billings, MT, 59107 or to 

Montana Job Service, 2121 Rosebud Drive, Billings, MT.  Late, incomplete or unsigned applications will not 

be considered.  Applications are available on line at www.co.yellowstone.mt.gov 

Applicants who require special accommodation due to disability should contact the Human Resources Office at 

256-2705. NOTE: If this position becomes available within 90 days the same applicant pool may be considered. 

http://www.co.yellowstone.mt.gov/

